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I. ATHLETICS CANADA 

 

Athletics Canada is the national sport governing body for the sport of track and field including cross-country 
running and road running. Its purpose is the pursuit of leadership, development and competition that ensures 
world-level performance in athletics. The association believes in physical health and fitness, individual 
excellence and personal growth, individual development beyond sport, as well as inclusiveness and integrity. 
Track and field is a sport for people of all ages and abilities.  Athletics Canada is headquartered in Ottawa, ON 
with 10 provincial branches located across the country.   
 
We at Athletics Canada are looking forward to working with you to host a Canadian championship event.  As 
you read through this RFP, please take note of our instructions and requests for information.   We want to 
work with you to organize the national championship, and ensure that all by-laws, rules, and regulations are 
followed.  These competitions are designed to showcase top-level competition at quality sites around Canada 
and provide competitive opportunities for Athletics Canada member athletes and the sporting public.  
Athletics Canada Canadian Championships are held in all categories from youth to senior, and across all 
disciplines from track and field to marathon running.  After reviewing the attached RFP information, if you 
have any further questions about our Championship events please contact: 
 

Ivonne Shoucair, Manager of Membership & Events 
ishoucair@athletics.ca 
(613) 260-5580 x3311 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:ishoucair@athletics.ca
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II. FAST FACTS 

 
What:  The Canadian Marathon and Half Marathon Championships are two of Canada’s elite road racing 

events.  The Canadian Marathon Championships may be an opportunity to obtain performance 
standard for selection to World Championships and Olympic Games. 

 
We encourage bidders to incorporate the Canadian Marathon or Half Marathon Championships into 
an already existing race. 

 
When: It is important that our road runners are given the opportunity to be able to race in both the Canadian 

Marathon Championships and the Half Marathon Championships.  In order to do this, the Half 
Marathon Championships should be at least 2 weeks prior to the Marathon Championships. 

 
 Potential dates would be: 
 Marathon – Mid-late May 
 Half Marathon – The Half Marathon dates are set for April 19, 2009 and April 18, 2010  
 
Estimated Participation: 25-50  Athletes (Top ranked road racers in Canada) 
    10-20  Athlete representatives – coaches, agents, trainers, etc. 
    3-10  Athletics Canada Competition Officials 
    2-4  Athletics Canada Personnel 

10-20 Members of the media (national, international, host 
broadcaster, photographers) 

75+ Volunteers (Depends on the size of the race) 
 

Minimum Requirements: In order to host the Canadian Marathon or Half Marathon Championships, the 
following minimum requirements are necessary.  You will find more detailed 
information as you progress through these guidelines. 

 
1. Certified road course 
2. Letter of endorsement from your city/facility   
3. Sanctioning from your provincial branch or Athletics Canada 
4. Ability to host the Championships within the timelines provided 
5. Facilities for CCES (doping control) & Medical staff 
6. Facilities for Technical Meeting & other meetings as necessary 
7. Necessary transportation from the meet hotel(s) to the track  

 
The Canadian Marathon and Half Marathon Championships are a completely bilingual event.  Signage, 
announcers, programs, etc. must be produced in both English and French (if you have any concerns or 
questions regarding bilingualism at the event, please contact the Events Department). 
 
The Canadian Marathon and Half Marathon Championships are awarded to a Host Organizing Committee for 
two consecutive years.  If after the first year there are issues raised from the post event report by any party 
(Athletics Canada or Host Organizing Committee), the hosting of the second year will be re-evaluated. 
 
It is our goal for the bid process to be “user-friendly.”  So, even if you are unable to meet certain suggested 
criteria or guidelines, we urge you to continue on a positive course of action by submitting a counteroffer for 
consideration. 
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III. REQUEST FOR PROPOSAL (RFP) INSTRUCTIONS 

 

It is important all prospective bidders review these instructions closely and comply with each specific request.  
Athletics Canada will not review submitted proposals that are incomplete and not presented thoroughly. The 
following handbook will assist you when you prepare your Application to Host the Canadian Marathon or 
Canadian Half Marathon Championships. 
 
Following is an explanation of the RFP instructions, processes, and Athletics Canada’s expectations of the 
bidding entity: 
 

A. Two (2) complete copies and one (1) electronic copy (either text or PDF format) of the Canadian 

Marathon Championships or Canadian Half Marathon Championships proposal must arrive to the 

Athletics Canada National Office no later than Friday March 28
th

, 2008.  Please send bid applications 

to” 

 
Ivonne Shoucair 
Membership & Events Manager 
Athletics Canada  
2445 St. Laurent Blvd.  B1-110 
Ottawa, ON K1G 6C3 
Fax: (613) 260-0341 
 

B. All RFP’s must be accompanied by: 

a. The signed “Memorandum of Understanding” found in the RFP package 

b. A signed letter of support from the Athletics Canada Provincial Branch 

c. A signed letter of support from the community that you intend to host the Championships in 

(ex. Mayor or City Councillor) 

d. A signed letter of support from the facility in which you intend to use to host the 

Championships (ex. City for road closures). 

e. Copy of the Course Certification (AIMS or IAAF) 

f. Copy of Race Sanction 

 

C. 2009 – 2010 Canadian Marathon and Half Marathon Championships Site Selection Timeline 

 
February 29

th
, 2008 RFP packages sent out to entities expressing interest in bidding. 

  
March 28th, 2008 Deadline for prospective bidders to submit official proposals 

 
April 30th, 2008  Site officially selected and bid awarded. 

 
May 25th, 2008 Final Event MOU signed between host Organizing Committee and Athletics 

Canada. 
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Inquiries regarding this RFP may be directed to: 
 
Ivonne Shoucair, Manager of Membership & Events         OR  Nicole Clarke, Events Coordinator 
ishoucair@athletics.ca       nclarke@athletics.ca 
(613) 260-5580 x.3311       (613) 260-5580 x.3309  
 

mailto:ishoucair@athletics.ca
mailto:nclarke@athletics.ca
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IV. THE HOST AND ITS COMMUNITY 
 

Hosting the 2009 & 2010 Canadian Marathon or Half Marathon Championships involves, in most cases, adding 
a National Championship to a pre-existing road race.  Athletics Canada will assist the Host Organizing 
Committee in areas such as event administration, corporate support, marketing, promotion, the selection and 
management of officials, development clinics, coaching education clinics, school visits, and athlete programs, if 
required.  These events should take place prior to and during the Canadian Marathon or Half Marathon 
Championships.  Athletics Canada expects the successful bidder to provide the highest quality of products and 
support services available to athletes, administrators, and spectators.   
 
Selection of a site will be made by the Competition Committee and the appropriate technical advisors. 
 
To facilitate the evaluation of the host organizations and bid cities, the host community must complete the 
enclosed Athletics Canada Marathon and Half Marathon Championship Bid Application.  The following outlines 
the requirements for each section of the application. 
 

V. GUIDELINES FOR BID APPLICATION 
 

PART I: PRINCIPAL CONTACTS 
 
Complete this section with the contact information of the main contacts for the event. 
 
 
PART II: YEAR AND NATIONAL CHAMPIONSHIP EVENT SOUGHT 
 
In this section, please indicate which Championship(s) you are wishing to bid on.  The programme shall 
comprise one of the following events in both Men’s’ and Women’s’ Competition: Half Marathon or Marathon.  
If a bidder can add a wheelchair component that would be considered an asset. 

 
 

PART III: EVENT DETAILS 
 
This section outlines the details of your event.  Please provide information on the following: 

 Event site 

 Event title & dates 

 Event history 

 Weather conditions 

 Race expo 
 
Recommended Dates 
Marathon – Mid- to late May 
Half Marathon – End of April or Mid-September 

 
The date is to be agreed upon by Athletics Canada. 
 
*It is recommended that the Canadian Half Marathon Championships be at least 2 weeks prior to the Canadian 
Marathon Championships. 
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** It is recommended that the either the Canadian Marathon Championships or the Canadian Half Marathon 
Championships be at least 2 weeks separated from the Canadian 10km Championships (usually held the first 
Saturday after Thanksgiving). 
*** The dates for the Canadian Marathon Championships will be selected before the Canadian Half Marathon 
Championships.  
Please advise if your race includes additional distances other than the Championship distance you are bidding 
for (ex. In addition to the Marathon, there is also a 10km). 
 
Insurance 
Athletics Canada will provide general liability insurance coverage for the Championships within the parameters 
defined in the Athletics Canada insurance policy.  The Host Organizing Committee must provide, in addition, 
insurance coverage not covered by general liability. 

 
Prior to the event, the Host Organizing Committee will be asked to provide the parties which should be named 
to be included in the coverage provided by the Athletics Canada insurance policy. 
 
 
PART IV: COURSE DETAILS 
 
In this section, please describe the course that will be used for the Championships.   The section will describe 
the type of course, timing system, sponsor displays, hospitality areas, and public address systems. 
 
The HOC must comply with regular high performance road race standards, including:  

a. certified course measurement, 
b. adequate medical resource plan, 
c. reliable and accurate results (chip timing), 
d. sufficient aid station plan (etc) 

 
Normally, the HOC must ensure compliance with the “IAAF Distance Running Manual” (latest edition) and to 
Rule #240 and #260.28 of the IAAF Handbook (latest edition).  The Host Organizing Committee must also 
ensure compliance with any Athletics Canada “variation in rules”.  
 
The Championship race must be sanctioned by Athletics Canada and designated Provincial Branch according to 
the current policy being in place at that time. Please attach copy of the Sanctioning Certificate with your 
application. 
 
The HOC will provide a map indicating clearly the course, roads, services, location of meet hotel, parking areas, 
and any other pertinent information. 
 
 
PART V: TECHNICAL REQUIREMENTS 
 
Technical Delegate 
Athletics Canada will appoint a Technical Delegate (ACTD) who will be responsible for ensuring that Canadian 
Championship events comply with the technical rules of the International Association of Athletics Federations 
(IAAF) and will assist in the presentation of the Canadian Championship component.  
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Technical Meeting 
The HOC, in collaboration with Athletics Canada, shall be responsible for the organization of a Technical 
Meeting for the Canadian Championships.  The HOC shall secure a room for this purpose large enough to 
accommodate at least 25 people. The technical meeting may be combined with a course tour, as long as this is 
communicated in advance to all parties involved.  The HOC will offer refreshments for coaches following the 
Technical Meeting.  The agenda for the Technical Meeting shall be developed jointly by the HOC and Athletics 
Canada. 

 
Registration 
The HOC shall provide a centralized registration process for all Championships entries.  The HOC shall collect 
and process all entry/late registration athlete and/or team fees.  All entry fees will be retained by the HOC 
Athletics Canada asks that the HOC promote Athletics Canada to its race participants.  As part of the 
registration process, there should be an option to become an Athletics Canada member for a small fee.   

 
Technical Equipment 
The Host Organizing Committee shall be responsible for providing all technical equipment required for the 
staging of the competition.  All technical equipment should be in good repair and suitable for a competition of 
this level. 

 
Technical Officials 
The Host Organizing Committee in conjunction with Athletics Canada and the National Officials Committee 
(NOC) shall nominate the required number of technical officials to operate at the championships.  It is 
recommended that certified officials be utilized for the Championships. 
 
On-Site Work and Meeting Rooms 
Separate areas shall be provided at the course site for the timing and results, the announcing/production team 
and the meet operations team. 
In addition, the following additional rooms /areas should also be provided by the Host Organizing Committee: 

 Jury of Appeal  

 Doping Control Facilities including a waiting area, administration area and two toilets 

 A large room or tent to be used by the Volunteers and Officials 

 A room(s) and/or tent for VIP/Hospitality functions 

 A room or tent for both Emergency and Medical service 

 A Media Mixed Zone area located close to the finish line 

 Room(s) or tent for athlete National Team sign-up, if applicable 
 
 

PART VI: CANADIAN PRIZE MONEY & ATHLETE INVITATIONS 
 
The Host Organizing Committee will be responsible for providing a minimum of $9 000.00 (Half Marathon) or 
$17 500.00 (Marathon) prize money for Canadians only. There will be a requirement to provide prize money 
for first through fifth place Canadian, split equally between the male and female categories. A suggested 
format for the prize money is set out below:  
(We need to add a note indicating that the prize money for wheelchair is based on the number of participants, 
but we should be flexible on this are as it depends that the HOC finds a sponsor to help with this). 
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Half Marathon = $9 000.00 minimum Marathon = $17 500.00 minimum 

1
st

 place Male and 1
st

 place Female:  $2,000 
2

nd
 place Male and 2

nd
 place Female:  $1,000 

3
rd

 place Male and 3
rd

 place Female:  $   750 
4

th
 place Male and 4

th
 place Female:  $   500 

5
th

 place Male and 5
th

 place Female:  $   250 

1
st

 place Male and 1
st

 place Female:           $5,000 
2

nd
 place Male and 2

nd
 place Female:         $2,000 

3
rd

 place Male and 3
rd

 place Female:          $1,000 
4

th
 place Male and 4

th
 place Female:          $   500 

5
th

 place Male and 5
th

 place Female:          $   250 

 
Wheelchair Races (Open Division) 

Half Marathon* = $6 000.00 minimum Marathon = $10,500.00 minimum 

1
st

 place Male and 1
st

 place Female: $1,500 
2

nd
 place Male and 2

nd
 place Female: $1,000 

3
rd

 place Male and 3
rd

 place Female: $   500 
 

1
st

 place Male and 1
st

 place Female:           $3,000 
2

nd
 place Male and 2

nd
 place Female:         $1,500 

3
rd

 place Male and 3
rd

 place Female:          $   750 
 

*The structure for the Half Marathon is suggested for the Quad Division for the Marathon as well. 
 

Inviting Top Canadian Athletes  
The Host Organizing Committee must extend an invitation to compete to a minimum of 2 males and 2 females 
(Half Marathon) or 5 males and 5 females (Marathon) drawn from an Athletics Canada list. Athletics Canada 
will prepare a list of a maximum of 10 Male and 10 Female athletes ranked in a specific order based on 
performance standards over the previous 24 months prior to the date of the Canadian Marathon or Half 
Marathon Championships. These rankings will be drawn from various distances.  Specific standards would need 
to be met for athletes to have their name on that list.  These standards are:  

 
Marathon minimum standard: 

Men: 2:22:00; Women: 2:42:00 
 

Half Marathon minimum standard: 
Men: 1:09:00; Women: 1:18:00 

 
Standards to be reviewed on a yearly basis by Athletics Canada. 
 
Canadian Athlete Expenses 
The HOC are required to cover the expenses of a minimum of 2 male and 2 female (Half Marathon) or 5 male 
and 5 female (Marathon) athletes from the approved Athletics Canada list.  The expenses should include the 
following: 

 
1.  A return economy airfare ticket from their base in Canada or the USA.   
2. Room and full board/per diem for a minimum of 2 nights / 3 days if the athlete comes from no more 

than one time zone away OR a minimum of 3 nights / 4 days if athletes are coming from two or more 
time zones away in a standard 3 star category hotel or superior, preferably the Meet Hotel (internet 
access should be available). 

3. Ground transportation to include transportation from and to the airport. 
 

In return the athletes must participate in the promotion of the event, press conference, etc. 
 
For the purpose of eligibility for placing, funding and prize money, Canadian athletes are defined here as 
athletes holding Canadian Citizenship and subject to Athletics Canada Residency and Membership Rules (you 
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can find more information on this on the Athletics Canada website, www.athletics.ca, or by contacting 
Athletics Canada).    
 
The HOC can broaden the invitation list to include other Canadian athletes as well as athletes living in Canada 
and abroad but not holding Canadian Citizenship.   The Host Organizing Committee can offer an “Open” Prize 
package structure in addition to the “Canadian Only” Prize package; this can be open to all athletes entered in 
competition regardless of which country they represent.  
 
 
PART VII: MEDICAL/DOPING 
 
General 
The Host Organizing Committee shall be responsible for providing adequate medical care and facilities for the 
Canada Marathon or Half Marathon Championships.  Such medical care shall be provided for all participating 
athletes, officials, media, volunteers, spectators and all others involved in the event. 
 
Duties of the Medical Services Team 

 to recruit and co-ordinate the utilisation of community medical resources, 

 to provide primary and emergency care to all above-mentioned people at the various venues of the 
Championships, 

 to provide other medical support services needed to ensure the safety and health of the aforementioned.  
 

Location of Medical Sites 
Medical services should be available at the course and if possible, at other official sites.   

 
Spectator Areas 
The provision of emergency care and first aid for spectators is a responsibility of the medical organisation. 
Community resources such as St. John’s may be recruited to assist in this endeavour. 

 
Doping Control 
Athletics Canada will coordinate, in collaboration with The Canadian Centre for Ethics in Sport (CCES), which 
will assume responsibility for associated costs, the In-Competition Doping Control procedures required during 
the Championships.  The Host Organizing Committee will be required to assist the CCES in preparing for and 
carrying out of the doping control procedures. There will be a CCES delegate on-site for the Championships 
and will look after training the volunteers. 
 
Complete details of the doping control procedures will be provided by CCES and can be found at www.cces.ca.  
The following are some of the requirements of the Host Organizing Committee; 

 
Staffing 

 Assistants to witness the urine collection 

 An appropriate number of trained escorts for the athlete’s notification (this involves gathering the 
athlete after the race and taking them to the doping control area). 

 
Facilities, materials, number of samples 

 A secure waiting room with adequate seating (5 - 10 people), a variety of refrigerated sealed drinks 

 An adjacent secure working room equipped with the necessary furniture for at least four people 
attending the sampling procedure 

http://www.athletics.ca/
http://www.cces.ca/
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 An adjacent secure room where blood samples can be taken when required 

 Toilets adjoining the working room, at least 2 toilets (male and female) 

 Light refreshments that the athletes can have once they have completed their testing 

 Transportation for the athletes and the CCES Delegate back to the hotel at the end of the control 
 
 

PART VIII: MARKETING/SPONSORSHIP/PROMOTIONS 
 
General 
The Athletics Canada marketing program is an integral component of the association’s strategic plan.  Athletics 
Canada is dependent on the support it receives from corporate partners.  Athletics Canada has granted certain 
rights to its corporate partners in exchange for financial contributions, services and/or products provided by 
the sponsors.  Servicing of the sponsors, including implementation of all contractual obligations, is crucial in 
ensuring the marketing program of the association continues to grow and prosper.  In this respect, Athletics 
Canada is dependent on Host Organizing Committee to help ensure these rights are delivered in a timely and 
proper manner. 
 
When the Canadian Marathon and Half Marathon Championships are held as part of an established race, the 
Host Organizing Committee is not obligated to acknowledge Athletics Canada sponsors. 
 
Banners/Signage on the Course 
A signage plan shall be developed by the Host Organizing Committee.  The Host Organizing Committee should 
consult with Athletics Canada to finalize placement of Athletics Canada signage and if applicable, Athletics 
Canada’s sponsors’ signage. 

 
Athletics Canada will supply the Host Organizing Committee with Athletics Canada banners.  The Host 
Organizing Committee must return these banners to Athletics Canada in appropriate packaging, failure to 
return banners will result in Host Organizing Committee being charged appropriately.    

 
Supply of Sponsor Products 
While it is not an obligation of Athletics Canada sponsors to provide product and/or services to the Host 
Organizing Committee, Athletics Canada shall use best efforts to try and secure products and/or services which 
are required by the Host Organizing Committee for the successful staging of the competition. 
 
Promotions 
It is important to have a promotional plan in place to attract participants, spectators, and media to event.  
Athletics Canada will support the Host Organizing Committee to develop a promotional plan for the 
Championships. 
 
 
PART IX: MEDIA & COMMUNICATIONS 
 
The Host Organizing Committee shall collaborate with Athletics Canada to develop an event promotional plan 
aimed at providing awareness of the Canadian Marathon or Half Marathon Championships in the host 
community and ensuring maximum spectators. 
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Media 
The Host Organizing Committee is encouraged to make arrangements with local newspaper, television, and 
radio outlets to promote the event.  In collaboration with Athletics Canada, press releases may also be made 
to national media outlets and national team athletes can be made available for interviews. 
 
The Host Organizing Committee shall arrange provision of space and set up of a mixed zone area, interview 
areas and interview room with audio system for post race interviews.  
 
Event Programme 
If an Event Programme is produced by the Host Organizing Committee, Athletics Canada shall receive a one 
page advertisement for promotion of Athletics Canada.    Ads will be provided by Athletics Canada at a date to 
be agreed upon with the Host Organizing Committee.  As well, Athletics Canada will supply material about 
other Canadian Championships to be included in participant race kits.   
 
Pre Event Press Conference 
A pre-event press conference should be conducted on the day before to the Canadian Marathon or Half 
Marathon Championships (this date is flexible depending on your event).  Top athletes in close consultation 
with Athletics Canada as well as local top participants should be invited. The Host Organizing Committee shall 
consult with Athletics Canada to determine a convenient location and time.   
 
Photographers 
Athletics Canada may have a photographer on site at the event.  In the case that an Athletics Canada 
photographer is present, the Host Organizing Committee shall provide the necessary facilities and services for 
photographer(s). 

 
Information 
The Host Organizing Committee’s media personnel will be responsible for the production and distribution of all 
media information (general, bulletins, guides, results, and statistics) in conjunction with the Athletics Canada 
communication staff.  This will include copying and distribution of above information to all media outlets.   

 
Website Hosting and Posting of Results 
The Host Organizing Committee will promote the Canadian Marathon or Half Marathon Championships on 
their race homepage.  As well, the Host Organizing Committee will establish a link to the Athletics Canada 
website.  It is also suggested that the Host Organizing Committee feature profiles of Top Canadian athletes 
participating in the Championships.  

 
Posting of results to the Championship website should be immediate but certainly not later than one hour 
after the completion of each race.  An electronic copy of the results (preferably an excel file) should be sent to 
Athletics Canada no later than one hour after the conclusion of the event. 
 
Television 
Television coverage of the Canadian Marathon or Half Marathon Championships and of the sport of athletics in 
general is paramount to the development and promotion of Athletics in Canada.  The Host Organizing 
Committee is encouraged to investigate opportunity to secure a Host Broadcaster (HB) and for attempting to 
maximize television exposure.  If you believe that television is an option for your event, please contact 
Athletics Canada for further details. 
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PART X: ACCOMMODATIONS 
 
The Host Organizing Committee shall secure accommodation for athletes, coaches, officials, media and 
Athletics Canada personnel. 
 
Accommodation Rates 
The Host Organizing Committee shall use their best efforts to obtain the best rates possible for athletes, 
coaches, media and Athletics Canada personnel. 
 
Minimum Requirements 
The meet hotel shall be of an appropriate standard (rated minimum 3 stars) and with complete business 
services offered (meeting room, phone lines, fax, and internet access). An alternative and most affordable 
option could also be offered for clubs and athletes attending the competition (like university dorms).  Meet 
hotels should have enough rooms to accommodate athletes, coaches and Athletics Canada personnel.  
 
Athletics Canada 
The Host Organizing Committee shall provide one complimentary hotel room for Athletics Canada. 
The Host Organizing Committee shall provide Athletics Canada with complimentary meeting space at the meet 
hotel for a period of not more than three days, if requested.  

 
Athletics Canada Technical Officials and Technical Delegate 
The Host Organizing Committee will provide accommodation and meals to all competition officials and the 
Athletics Canada Technical Delegate, for a period of not more than one night prior to the championships until 
the morning after the championships. The expenses should include travel, room and meals for the full time of 
the event.  Athletics Canada will attempt to secure a Technical Delegate from the city where the event is taking 
place.  A list of local officials will also be provided to the Host Organizing Committee to minimize expenses. 

 
Media Accommodation 
The Host Organizing Committee shall be responsible for ensuring that there is adequate accommodation for all 
accredited media. If possible, two different categories of hotel must be offered to the accredited media at the 
best available rates. 

 
Information Centre 
If possible, a room or area should be arranged at the Meet Hotel for distribution of information, start lists, 
results and to answer general questions regarding the competition.  
 
 
PART XI: TRANSPORTATION 
 
The Host Organizing Committee shall provide an adequate and reliable Transportation System during the 
competition and at other times to be advised by Athletics Canada, as set forth below. 
 

 The Host Organizing Committee shall provide complimentary transportation services for athletes, 
coaches and officials between the meet hotel and the race course during the day of competition. 

 The Host Organizing Committee should arrange for transportation for athletes, coaches, media and 
out-of-town technical officials to and from the airport and their hotel throughout the competition. 

 The Host Organizing Committee shall provide, at minimum, a course tour for the invited athletes.   
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 If a wheelchair component is included, please ensure that wheelchair accessible transportation is 
available. 
 

Public Transport 
Athletics Canada recommends that the Host Organizing Committee attempt to secure free public transport for 
all categories of accredited persons within the host city. 
 
Parking 
Since the Marathon and Half Marathon Championships take place on the road and not in a stadium, please 
indicate where parking is available close to the start and/or finish line(s).  It is recommended that parking for 
athletes, media and technical officials is provided at no cost, whenever possible.   
 
 
PART XII: SECURITY 
 
An adequate level of security shall be provided by the Host Organizing Committee.  An accreditation system 
shall be developed by the Host Organizing Committee with approval by Athletics Canada to ensure that only 
accredited people are allowed to enter restricted areas. 
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VI. PROTOCOL INFORMATION 

 

VIP Hospitality 
The Host Organizing Committee shall provide and furnish, at its expense, suitable VIP hospitality areas, all of 
which are to be wheelchair accessible and barrier-free.  The area should be located close to the finish line.  
Complimentary drinks and food should be served in the VIP Hospitality area.  A certain number of invitations shall 
be extended to Athletics Canada for their own use as well as for their corporate partners.  The number of guests 
will be agreed by both Athletics Canada and the Host Organizing Committee and will not exceed 30 passes. 
 
Award Ceremonies and Medals 
Medals, provided by Athletics Canada, will be presented to the first three placed athletes in the championship 
events.  Medals shall be presented in ascending order – 3rd, 2nd, 1st. If required, the medal podium should be 
wheelchair accessible. 
 
The Host Organizing Committee will be responsible for providing an appropriate number of volunteers to ensure 
the athletes and presenters arrive on time at the designated awards area.  
 
Athletics Canada will work together with the Host Organizing Committee in determining the list of medal 
presenters. 
 
Flowers 
The presentation of flowers to medal winners is optional and shall be at the discretion of the Host Organizing 
Committee. 
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VII. BUDGET 

When the Championships are being held as a stand alone event, the Host Organizing Committee will be 
responsible for the development of an event budget.  If the Championships are a part of an existing event, only 
those items relevant to the Championships need to be submitted.  The following is a sample of budget items 
that should be included: 
 

Revenue: 
 

Á Event Publication and Souvenir Sales 
Á Contributions, Grants, VIK, and Other Support 
Á Food and Beverage Concessions 
Á Advertisements  
Á Event Expo rental  
 

Expenses: 
 

a. Road Race Operations 
i. Facilities Rental and Venue Services 

ii. Telecommunications 
iii. Equipment Rental 
iv. Medical Services 
v. Competition Equipment 

vi. Doping Control 
vii. Drinks for Athletes and Officials 

viii. Technical Officials Housing and meals 
b. Athlete Services 
c. Event Management 
d. Event Signage and Stadium Dressing 
e. Uniforms (Volunteer, Organizing Committee, Officials) 
f. Security 
g. Ground Transportation 
h. Media Services 
i. Awards and Ceremonies 
j. Promotions and Marketing 
k. Volunteer Services 
l. Host Broadcast 
m. Administration and Office Costs: 

Á Staff Salaries and Benefits 
Á Travel and Meetings 
Á Temporary Services 
Á Supplies and Stationery 
Á Insurance 

n. Technology 

 
 

VIII. FINAL REPORT 

Athletics Canada asks that the Host Organizing Committee provide a Final Report detailing the Championships.  
The report only has to pertain to information regarding the Canadian Marathon or Half Marathon 
Championships.  The report will be used in evaluating our Canadian Championships and working towards 
future Championships.  The Final Report should be submitted within 90 days of the conclusion of the event. 
 


